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Books...And So Much More!




GALLERY SPACE CONTRACT 2023
(2 pages)

The Shaler North Hills Library provides a public gallery space for local artists to display their works. Artists may exhibit original artwork during the agreed upon time period. Artists may have only one month booking within a 24-month period. The gallery runs on a month-to-month basis with artwork to be hung and removed within three (3) days of the beginning and end of the month. The Library has limited storage and requests prompt pick-up after each exhibit.

Only two-dimensional artwork can be accommodated. (See Display Case Request for three-dimensional objects). Artwork is to be ‘family friendly’ and is displayed at the discretion of the Library. The Library retains the right to reject a piece not seemed suitable for viewing by the general public, including children.

The Library and its representatives will not be responsible for lost, stolen or damaged artwork. The Library will provide reasonable efforts to ensure the safety of all artwork displayed on the premises. The Library carries general liability insurance.
Artists…

· confirm that all artwork is original and done by the artist(s) named. 

· will provide a biography/artist statement and an art list with pricing a minimum of two weeks before the show is hung.

· A reception may be held upon request. Receptions are held during the Library’s operating hours. The Library will recommend dates/times as related to the library’s other activities. Artists are responsible for refreshments, set-up and clean-up. Alcohol is not permitted.
The Library…
· Has a gallery hanging system with adjustable wires and hooks. Be sure your artwork has wires or permanent hangers attached. The gallery holds approximately 20-25 pieces, depending on size. Art is hung in the gallery space above computer work stations. The artist should be prepared to do the hanging, with assistance from Library staff.
· Will provide wall tags (based on the artwork list submitted) and copies of the artist statement/bio.
· Will publicize the artist/artwork in standard library materials including, but not limited to, the newsletter, news releases, website, Facebook. The artist is permitted to undertake his/her own publicity but should inform the Library of any PR activities.
Sales…

· Artists are permitted to sell work. Artists must provide titles and prices in advance. Artists are responsible for any related sales tax. For sales by cash/check, the Library will hold the money in a secure location until the end of the exhibit. For sales by credit card, the Library will deduct 1.5% card handling fee. The Library will send the total collected to the artist by check, approximately one week after the exhibit closes. Donations to the Library from sales are gratefully accepted.
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Gallery Space Contract

Page 2 of 2

Photography…
· The Library requests permission to photograph art in the gallery (with proper identification) to promote the artist and the gallery space. 

· May the Library take photographs of the exhibit?
Yes
No

· May the public take photographs of the exhibit? 
  
Yes
No

(If no is selected, signs will be posted indicating no photography. The Library cannot guarantee that photos will not be taken.)
I have read and agree to the terms for use of the Art Gallery put forth above:
Signature of Artist







Date

PRINT Name of Artist





_________________________________________________________________________________________

Phone
(please circle--
Home  Cell   Work)                         email
Name of Library Staff Received Form





Date

Please make a copy of this contract for your own records. Reviewed 1/2023
STAFF USE


Month:





_______________





Artist: 





_______________
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