Shaler North Hills Library
1822 Mt. Royal Boulevard ● Glenshaw, PA 15116 ● 412-486-0211 
 www.shalerlibrary.org
______________________________________________________

How to Print From Your Phone/Tablet/Computer
(6 pages)

You are able to print documents, photos, or web pages from your devices at home and send to the Shaler Library printers. You can then visit the Library to pick up your prints. Here’s how:

Method 1: Use the Online Browser Printing Feature

Go to   http://www.printeron.net/snhl/print. You will see the following screen:
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		Welcome to our Patron Printing service. Print virtually any document or web page from your Internet connected PC to one of our Library printers.

There is no additional software required. Simply follow these steps:
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Your 6 digit release code may be required to retrieve your print job.
	 
	 
	 
	
Your user information is used to uniquely identify your print jobs.

Use this information to obtain your document in the Library printing facility.
	 
	 
	 
	
Browse your computer files to select the document you wish to print.

You may also enter the URL of a web page you want printed.
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	How do I print from a mobile device?
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	How do I print a boarding pass?
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	Download the PrintWhere Driver
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	What types of files can I print?
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1. Select your print type (black & white or color), enter your email, attach your document or photo. Note! The document you want to print must be saved to your device in order to upload it here.
2. Click on the green printer icon. 

When your document has finished sending to the library printer queue, you will see this message.
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3. You must visit the Library to pick up your prints by the end of the business day or the prints will be cleared from the queue.


Method 2: Use the PrinterOn App

Installing the PrinterOn App and Saving Your Default Printer

1. Search for the “PrinterOn Print Service” app from your app store and install it.
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2. The first time you use the app, you will need to set your printer location. Tap on the banner at the bottom of the screen. It looks like this:
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3. At the bottom of the screen, tap on “Search”, then type “Shaler Library” into the search bar that appears at the top.

[image: C:\Users\nplcompstaff\Downloads\Screenshot_20200311-151321_PrinterOn.jpg]

4. To save a printer for the next time you use the app, tap the “i” symbol to the right of the printer you want to save.
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5. This will show you the printer details. Tap on “Save” at the top. Once it’s saved, then tap on the check mark in the upper right to choose the printer for your print job.
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You are now connected to the PrinterOn Service and can use at any time. Shaler Library’s printer will be saved as your default printer.

Sending Your Print Jobs to the Library

1. [bookmark: _GoBack]When you want to print something, choose the file type from the main screen (Document, Photo, or web page). This will bring up your photos or documents saved on your device or in your iCloud/Google Drive. You will have to go through the file list and find the one you want to print. Then tap on that item.

[image: ]

2. A preview of your document will appear. If you need to change the orientation of the paper or make multiple copies, tap the page icon in the upper right corner to see printing options. Below is a sample that is set to print a photo of the Library:
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3. Double check the correct printer is selected at the bottom, then tap the Green “Print” button.

4. Type in your email address when prompted, then tap “Print”.

[image: ][image: C:\Users\nplcompstaff\Downloads\Screenshot_20200311-151853_PrinterOn.jpg]

When the document has successfully been sent to Shaler Library’s printer queue, PrinterOn will notify you.

[image: C:\Users\nplcompstaff\Downloads\Screenshot_20200311-151936_PrinterOn.jpg]



PLEASE NOTE: All documents sent to the printers must be picked up that same day before the library closes. Anything left in the queue will be automatically deleted after closing.
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